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Ilono:xeHue
0 MOPSAIKE PACCMOTPEHUS 00pALeHU IPaKIaH
B MYHUIIUNIAJIbHOM ABTOHOMHOM J0LIKO0JIbHOM 00pa30BaTeJIbHOM YUpeKIeHUU
«JleTckmnii cai KOMOMHUPOBAHHOTO BUAAa Ne 16» r. Y cuHcka

1. O61Ine moI0:KeHus

1.1. Ilpeamerom perynupoBaHusi Hactosuero [lonoxeHuss o NOpsAIKE PacCMOTPEHMS
oOpamieHuii TpakJaH B MYHULUNAJILHOM aBTOHOMHOM JIOLIKOJBHOM 00Opa30BaTeIbHOM
yupexaeHun «Jlerckuii cag komOuHMpoBaHHOTO Buaa Ne 16» 1. Ycuncka (nanee — [Tonoxenue)
ABJISICTCS OpraHu3alus 00eceyeHHUss CBOEBPEMEHHOI'O U IMOJHOIO PACCMOTPEHUsl YCTHBIX U
MIMCBMEHHBIX 00paLEHUH rPpaXkaaH ¢ YBEIOMIIEHUEM 3asBUTEJIEH O MPUHATUU 110 HUM pEIIeHU
U HalpaBJieHHE OTBETOB B YCTaHOBJICHHBIHN 3aK0oHO1aTeNIbCTBOM Poccuiickoi denepanuu cpok.

1.2. B coorBeTcTBUM ¢ HacTosuM [lonoxeHreM B MyHUIIMIIAIbHOM aBTOHOMHOM JIOIIKOJIbHOM
o0pa3zoBaTeNbHOM YupexxJeHun «JleTckuit cag komOuHUpoBaHHOTO Buaa Ne 16» r. YcuHcka
(mnanee — MAJIOY) obGecneunBaercs pacCMOTPEHHME YCTHBIX M IUCBMEHHBIX OOpalieHuit
rpaxaan Poccuiickoit denepanuy, MHOCTPAHHBIX TpaXJaH M JHIl 0e3 IpakJaHCTBa, 3a
HCKJIFOYEHUEM CIIy4aceB, YCTAHOBIICHHBIX MEXIYHApOJIHBIMU JOroBopamu Poccuiickon
®enepaunu WM 3akoHoaaresbcTBoM Pocceuiickoit denepanuu.

1.3. Ilynktel Hactosimiero IlonoskeHuss pacrnpocTpaHsIlOTCS Ha BCe YCTHBIE oOpalleHus,
oOpalieHus, MOCTYNHUBIINE B MUCbMEHHOU (hopme MM B (opMe 3JIEKTPOHHOTO JTOKYMEHTA,
WHJIMBUTyaJIbHBIC U KOJUICKTUBHBIC OOpaIieHus TpaxKaaH (J1ajee - oOparieHus).

1.4. I[J'IH neneit Hacrosmero ITonoxxeHus HCITOJIB3YIOTCS CIICAYHOIINEC OCHOBHBIC TCPMUHBI:

- oOpareHue rpaxaaHuHa (zanee - oopaiienue) — HanpasiienHbie B MAJZIOY B mucbMeHHOU
¢dbopMe mwiu B hopMe 2IIEKTPOHHOTO TIOKYMEHTa MPeII0KEHHE, 3asiBIICHUE WK Kalto0a, a TakKe
ycTHOE oOpamienue rpaxaanndaa B MAJIOY;

- NPEIJIOKEHNE — PEKOMEHJALUs TpaXJaHWHA IO COBEPIIEHCTBOBAHUID HOPMATHUBHBIX
MPaBOBBIX aKTOB, AesiTenbHOCTH MA IOV, pa3BuTHIO 00IIECTBEHHBIX OTHOIICHUH, YITYUIIICHUIO
COLIMATIbHO-9KOHOMUYECKOH 1 UHBIX cdep aestenbHocTd MAJIOVY;

- 3asBJeHHE — Mpoch0a rpakJaHNHA O COACHCTBHM B peai3allud €ro KOHCTUTYIIMOHHBIX
npaB U CBOOOA WM KOHCTUTYIHMOHHBIX INpaB M CBOOOJ IPYTHX JHI, JIMOO cOooOIIeHHe o
HapyILIeHUH 3aKOHOB U MHBIX HOPMAaTUBHBIX NTPABOBBIX aKTOB, HeJocTaTKax B padbore MAJIOY,
0o kputHKa nestenbHoctd MAJIOY;

- Kasoba — Mpock0a rpakJaHHa O BOCCTAHOBJICHUU WJIH 3aIIUTE €ro HapyIIeHHbIX MPaB,
CBOOO/I MJTH 3aKOHHBIX MHTEPECOB JIHO0 Mpas, CBOOO/ WM 3aKOHHBIX HHTEPECOB JIPYTUX JIULL.



2. [lepeyeHb HOPMATHUBHBIX NPABOBLIX AKTOB, PeryJIHPYIOIIMX

OTHOUICHUSI, BOSHUKAKIINE B CBSA3HU C PACCMOTPECHUEM oﬁpameﬂm‘i rpas;xKaaH

2.1. Paccmotpenue oOpamienuit rpaxaad B MAJIOY pernameHTUpyeTCs CIEAYIONMMA
HOPMAaTHBHBIMHU IPAaBOBBIMHU aKTaMH:

- Koncturynus Poccuiickon @enepannu

- ®enepanbHbiii 3akoH OT 02.05.2006 N 59-@3 (pen. ot 03.11.2015) «O nopsinke paccMOTpeHUs
oOparenuit rpaxaan Poccuiickoit @enepanuny»

- ®enepanbhblii 3ak0H 0T 9 GeBpast 2009 r. Ne 8-D3 «O6 obecnieyeHru 10CTyIa K nHGopMaIuu
0 JIESATEIIBHOCTH T'OCYAaPCTBEHHBIX OPTaHOB U OPTaHOB MECTHOT'O CaMOYIIPABIICHUS

- ®enepanpHbiii 3akoH 0T 27.07.2006 1. No 152-03 «O nepcoHanbHBIX TaHHBIX)

- @enepanbubiii 3akoH oT 27.07.2006 1. Ne 149-03 «O6 mHdpopmanuu, WHGOPMAITMOHHBIX
TEXHOJIOTHSX U O 3alluTe HHPOPMAIUI)

3. TpeOoBaHus K nopsiAKy HHGOPMHPOBAHMS TPAXKIAAH 0 PACCMOTPEHUH 00pameHui

3.1. Cenenus o mecre Haxoxzaenus MAJIOY, mouytoBoM aapece Ui HampaBICHUS
oOpailleHu#, O CIPaBOYHBIX TeNe(POHHBIX HOMEpax M aJpece OHIEKTPOHHOW IMOYTHI [
HarpaBJieHus oOpaineHuii pa3MmenieHsl Ha odpunuansHom caiite MAJIOY B cetu HMutepner
http://dckv16.ucoz.ru/index/0-4

4. Cpok paccMoTpeHusi o0panieHust

4.1. IlucekMeHHOE OOpaIlleHUE TOJICKHUT 00s13aTEILHON PErUCTpallid B TEUCHUE TPEX
nHel ¢ MomeHTa noctyruieHus B MAJIOY.

4.2. IlucbMeHnHOe oOpalieHue, cojieprKaliee BOIPOCH], pellieHHe KOTOPBIX HE BXOJUT B
komrereHio MAJIOY, HanpaBisercs B TEYEHME CEMM JHEW CO JHS PEerucTpaluud B
COOTBETCTBYIOIIMM OpPraH WJIA COOTBETCTBYIOLIEMY IOJDKHOCTHOMY JIMIY, B KOMIIETEHLIUIO
KOTOpBIX BXOAMT pELICHHE IOCTABIEHHBIX B OOpAIIEHWH BOIMPOCOB, C YBEIOMIIEHUEM
rpakJaHMHa, HAlIPaBUBILETo oOpalleHue, 0 nepeaapecaluy 00palieHus

4.3. B cinyuae, ecnu pelieHHe MOCTABICHHBIX B MUCBbMEHHOM OOpAalllEHHMH BOIPOCOB
OTHOCUTCSI K KOMIIETEHIMM HECKOJBKHUX TOCYIAPCTBEHHBIX OPIraHOB, OPraHOB MECTHOT'O
CaMOYNPAaBJIEHUS WIN JOKHOCTHBIX JIMI], KOMUS OOpallleHUs] B TEYEHHE CEeMHU JHEWU CO JHS
pPETUCTpALMK HAIIPABJIAETCS B COOTBETCTBYIOIINE TOCYJaPCTBEHHBIE OPTraHbl, OpraHbl MECTHOTO
CaMOYNPaBJIE€HUS WIA COOTBETCTBYIOIINUM JOJKHOCTHBIM JIUIIAM.

4.4. OOmui CpoK pPAacCMOTPEHHUs NMUCbMEHHBIX OOpallleHud TpakIaH — TPUALATH
JAHEeH CcO JHS perucTpanuy NMCbMEHHOTO 0OpaIeHusl.

4.5. B cayuasx, TpeOyloOIMX MPOBEAECHUS COOTBETCTBYIOIIMX MPOBEPOK, U3YUEHHS U
ucTpeOOBaHMS TONOJHUTENBHBIX MaTepUaoB, MPUHITHUS JPYTHUX MEp, CPOKH PacCMOTPEHUS
MOTYT OBITh B OPSIKE UCKIIIOUEHHSI TPOAJICHBI PYKOBOIUTEIIEM (3aMECTUTENIEM PYKOBOIUTEIIS)
JIOLIKOJIBHOTO 00pa30BaTeNbHOr0 yupexkaeHus He Oosee yeM Ha Tpuauarh aHel. [lpu sTom B
TEUeHHe Mecslla ¢ MOMEHTA MOCTYIUIEHUS! OOpaIleHusl €ro aBTOpy MUCBMEHHO COOOIIAETCs O
MPUHSATBIX MEpax U O MPOJUIEHUH CPOKA PACCMOTPEHUS 0OpaIICHHUS.

4.6. Ilpy MHIUBUAYATBHOM YCTHOM HH(GOPMHUPOBAHMU TpakaaH (1o TenedoHy WU
JUYHO) COTPYAHUK JIOIIKOJBHOTO OO0pa30BaTENbHOIO YUPEKIEHUS, OCYIIECTBIISIIOIINMA
nH(GOPMHUPOBAHNUE, 1a€T OTBET CAMOCTOSITENILHO ITPH 00pallleHuH rpakaanuHa. Ecinu coTpyaHuk,
K KOTOpOMY 0OpaTHiici TpaXkJlaHWH, HE MOXET OTBETUTh Ha BOMPOC CaAMOCTOSITENIbHO, TO OH
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npeJularaeT rpaxaaHuHy oOpaTUThCS B MUCbMEHHOW (Gopme TuO0 HAa3HAYUTH IPyroe yao0HOe
JUIS Tp@KJaHWHA BPEMs /ISl TOTYYEHHsI HHPOPMAIIHH.

5. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHM ¢ HOPMATHUBHBIMU
NMPaBOBBIMHU AKTAMM /IJIS PACCMOTPEeHH S 00pallleHusl TPaKIaH

5.1. OcHoBaHueM Ui pacCMOTPEHHsI OOpallleHus] Tpa)<JIaHWHA SABISETCS oOpalleHue
rpakJaHWHA, HAIIPaBJICHHOE:

- B IHUCbMEHHOM BHJI¢ 110 noute B MAJIOVY;
- anekTpoHHo noutoir B MAJIOY;

- maHo B MAJIOY;

- o TenedoHy.

5.2. IIpu paccmotpenun obpamenus MAJIOY He BmpaBe TpeOoBaTh OT TpakJIaHWHA
OCYILIECTBIICHUS JIEHCTBUM, B TOM YHUCIIE COIJIACOBAaHUM, HEOOXOIUMBIX IJIsi PACCMOTPEHHS
oOpallleHusl U CBA3aHHBIX C OOpAIIEHUEM B HHbBIE TOCYJaPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOYIIPABJICHUs, OPraHU3aLUH.

5.3. B oOpaieHun 3asBUTENb yKa3blBaeT MO0 HAMMEHOBAaHUE YUYPEKACHUS, B KOTOPOE
HampaBJiseT oOpalieHue, Ju00 (GpaMuiInIo, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOIO
nuna, 1100 JOJKHOCTH COOTBETCTBYIOIIETO JIMIIA, a TAKKe CBOM (DaMUIIMIO, UMS, OTYECTBO
(mocneHee — MU HATMYKH), aJIPEC AJIEKTPOHHON MOYTHI, €CIIM OTBET JOJDKEH OBITh HApPaBJICH
B (hopMme AIIEeKTPOHHOTO JOKYMEHTA, TOYTOBBIN ajpec, M0 KOTOPOMY JIOJDKEH OBITh HaIlpaBiIeH
OTBET, YBEJIOMIICHHE O Iepeajipecaliu OOpaIleHNs, U3JIaraeT CyTh IPEJIOKECHUS, 3asBICHUSA
WIIN JKAJIO0BI, CTABHT JIMYHYIO TIOAIUCH U J1ATY.

5.4. I'paxxiaHuH BIIpaBe INPUJIOKUTH K TaKOMY OOpalleHHIO0 HEOOXOJIUMBIE TOKYMEHTHI U
MaTepHalbl B 3JIEKTPOHHOH (opMe OO HaNpaBUTh YKa3aHHbIE JOKYMEHTHI U MaTepHalIbl UIIH
UX KOIIUU B MUCbMEHHOU (hopMme.

5.5. B ciyuae, ecnu oOpallleHHe HampaBiseTcsl yepe3 MpeICTaBUTENs 3assBUTEIN, TaKxKe
MIPEACTABIISIETCS JOKYMEHT, IMOATBEPKAAOIINI MOJTHOMOYHMS Ha OCYIIECTBICHUE NEHUCTBUUA OT
MMEHH 3asBUTENs. B KauecTBe T0KyMEHTa, IOATBEPKAAOLIETO TIOJTHOMOYHS Ha OCYIIECTBICHUE
NEUCTBUIM OT MIMEHHU 3asiBUTENISI, MOTYT OBITh IIPEICTABIIECHBI:

a) odopmieHHas B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit ®Dexeparuu
JIOBEPEHHOCTb;

0) xomus pelieHHs O Ha3HAYeHMH WU 00 u30paHuu MO0 TMpHKa3a O Ha3HAYCHUH
(U3HYECKOTO JIMIIA HA JIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (U3UYECKOE JIHIIO0
o0JaaeT mMpaBoM JeWCTBOBATh OT UMEHU 3asBUTEINSI 0€3 JOBEPEHHOCTH.

5.6. O6pamenue, nocrynusuiee B MAJ/IOY, noanexut o6si3aTeIbHOMY IPUEMY.

6. IlepeyeHb OCHOBaHMI /ISl 0TKA3a B pACCMOTPEHHH 00paleHust
6.1. OcHOBaHMs [l OTKa3a B PACCMOTPEHUHU OOpAIICHUS:

- B NMHUCHbMEHHOM OOpaIIeHUH, OOPAIICHUH IO AJICKTPOHHOM IMOYTE HE YKa3aHbl (haMUIIUs
rpakIaHWHA, HAPABUBIIErO OOpalleHue, U aJipec, M0 KOTOPOMY JOJHKEH OBITh HAIpaBlieH
OTBET;

- B O6paH_IeHI/II/I COACPIKATCA CBCACHUS O ITOATOTABIIMBACMOM, COBEPITACMOM HJIM COBCPIICHHOM
IMPOTHUBOIIPABHOM JCAHUH, 4 TAKKC O JIMIEC, €T0 NMOJATr0OTaBIMBAIOIICM, COBCPIIAOIIICM HIIN



coBepmuBiieM. OOpamieHne TMOMJISKUT HANpPaBICHUIO B TOCYJApCTBEHHBI OpraH B
COOTBETCTBUU C €0 KOMIIETCHIIUEH;

TCKCT IMCbMCHHOT'O 06pa1ueHI/151 HC MOAJaCTCA NPOYTCHULIO,

OTBET MO CYLIECTBY IOCTaBJICHHOIO B OOpalleHHMH BOMIpOca HE MOXKET ObITh JaH 0e3
pasrylalleHus] CBEJIEHUM, COCTABIIAIOIIMX TIOCYJAapCTBEHHYI0 WJIH HHYIO OXpaHsSEMYIO
denepanbHbBIM 3aKOHOM TaiiHy. ['paknaHuHy, HampaBHUBIIEMY OOpalleHHe, coO0IIaeTcs o
HEBO3MOKHOCTH JaTh OTBET IIO CYLIECTBY IOCTaBJIEHHOI'O B HEM BOIIPOCA B CBS3U C
HEJOMYCTUMOCTBIO pa3rilallleHus] YKa3aHHbIX CBEJACHUN;

oOpaiieHre, B KOTOPOM OOKaimyeTcsi cyAeOHOe pellleHre, B TEYCHHE CEeMH JTHEH co JHS
perucTpanyy BO3BpAlIacTCsl TPAKIAHWHY, HAlpaBUBIIEMY OOpalieHHe, ¢ Pa3bsICHEHUEM
nopsiika 00aloBaHUs JAHHOTO CyJeOHOTO PEIICHHS;

B [IMCBMEHHOM OOpaIIeHUH I'PakJaHHHA COJIEPIKUTCS BOITPOC, HA KOTOPBI €My MHOTOKPATHO
JaBaJIMCb TMMCBMCHHBIC OTBCTHI 110 CYHICCTBY B CBiA3M C pPaHEC HaAIPaBJIACMbIMHU
oOpamieHussMM, W TPU OTOM B OOpalICHUH HE MPHUBOAITCS HOBBIC JOBOJABI WIIH
oOcTosiTennbeTBAa. MOXKET OBITh TMPUHATO peHIeHHe O Oe30CHOBATENLHOCTH OYEpPEeIHOTO
oOpaleHus ¥ PEKPALCHUH TEPETUCKHU C TPAXKITAHUHOM I10 JJAHHOMY BOITIPOCY TIPH YCIIOBHH,
YTO yKa3aHHOE oOpalieHue W Ooyiee paHHUE OOpaIeHHUs HAMpPaBISUINCh B JOIIKOJIHLHOE
00pa3oBaTeNIbHOE YYPEKICHHE, C YBEJIOMJICHHEM O [aHHOM pCIICHHHM TIpaKIaHWHA,
HaIpaBUBIIETO OOpaIICHHE;

HOJTHOMOYHS TIPEACTaBHUTENSl 3asBUTENII HE IMOATBEPIKICHBI B MOPSJIKE, YCTAHOBICHHOM
3aKoHozaTenbcTBOM Poccuiickoit denepannu (B ciiyyae nojJaqu xajioobl).

7. IlpaBa rpa:kaaH u 00s13aHHOCTH J0JLKHOCTHBIX Jiny MAJIOY npu paccmoTpennu
oOpameHui

7.1. I'paxknanuH Ha cTaguu paccMoTpeHus ero oopamenus B MAZIOY, npu xenanuw,

HUMECT 1IPaBO:

- NIPCACTABIATE JOIOJHUTCIIBHBIC AJOKYMCHTBI W MATCpUAJIBl IO pacCMaTpuBaACMOMY

oOparieHuto Tu60 odpamarbes ¢ npocb00it 00 X UCTPeOOBAHHUH, B TOM YHUCIIE B DJIEKTPOHHOMN
dbopwme;

3HAKOMUTHCA C JJOKYMEHTaMHU M MaTepuaiaMi, KacarollMMUCS pacCMOTPEHHs OOpallieHus,
€CJIM 3TO HE€ 3aTparMBaeT IpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHI JIPYIHX JIHUI U €CIH B
YKa3aHHBIX JOKYMEHTaX M Marepuajgax HE COIEpKATCsd CBEACHUSA, COCTaBIIAIOLINE
rOCy/IapCTBEHHYIO UM UHYIO OXpaHsIeMylo (peiepaibHbIM 3aKOHOM TalHY;

moJIydaTb MMUChbMEHHBIN OTBET MO CYHICCTBY IIOCTABJICHHBIX B O6paH_ICHI/II/I BOIIPOCOB, 3a
HCKIIIOYCHHUEM CJIYy4acB, IMPEAYCMOTPCHHBIX HCﬁCTBYIOMHM 3aKOHOJAaTCJIIbCTBOM,

ImoJiydyaTb yBCAOMJICHUC O TI€pcaapecalun 06pameHI/151 B FOCY,Z[apCTBCHHHﬁ OopraH, opran
MCCTHOI'0 CaMOYHpaBJICHUSA WX AOJDKHOCTHOMY JIMIY, B KOMIICTCHIUIO KOTOPBIX BXOIUT
pa3pCliCHUC ITOCTABJIICHHBIX B 06paH_IeHI/II/I BOIIPOCOB;

oOpamiaTecsi € >kajgo0oil Ha NPHUHATOE MO OOpAlllEeHUIO0 pelIeHHWe WIM Ha JAeHCTBUS
(Oe3meiicTBUE) B CBSI3M C pPAacCMOTPEHMEM OOpaIleHHs B aJMUHUCTPATUBHOM WU (WJIH)
Cy1eOHOM TIOPSIJIKE B COOTBETCTBHUH C 3aKOHOAATENIbcTBOM Poccuiickoit deneparuu;

oOpalnathcs ¢ 3asBICHUEM O TPEKPAIICHUH PACCMOTPEHHUs 00palieHusl.
7.2. NomxraoctHBIe Tnia MAJIOY obecrieunBaroT:

00BEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAacCCMOTpEHHE OOpalleHUil TpakJaH, B
citydae HeoOXOJIMMOCTH - C Y4aCTUEM T'pak/laH, HapaBUBIIUX 0OpaIleHHUs;



MOJy4eHHE, B TOM YHCJIE B JIIEKTPOHHOW (opme, HEOOXOAMMBIX IJISi PACCMOTPEHUS
MUCHbMEHHBIX 00pallleHni rpaKaaH JOKYMEHTOB U MaTepUalioB B APYTUX TOCYIapCTBEHHBIX
OopraHax, OpraHax MECTHOI'O CaMOYINpaBI€HHs W Yy HHBIX JOJDKHOCTHBIX JIMI, 34
HCKIIFOUEHHEM CYJI0B, OPIaHOB JIO3HAHMS U OPIaHOB MPEJBAPUTEIBHOTO CIIE/ICTBHUS;

MPUHATHUC MCP, HAITPABJICHHBIX HAd BOCCTAHOBJICHHUC WUJIU 3alIUTY HAPYUICHHLIX IIpaB, CB06OII
M 3aKOHHBIX HHTEPECOB I'paXaaH;

YBEIIOMJICHHE TPaKAaHWHA O HAMPABICHUU €ro oOpallleHHs HAa PacCMOTPEHHE B APYrou
roCyJapCTBEHHbII OpraH, OpraH MECTHOI'O CaMOYIPaBJIEHUs WJIH HHOMY JOJDKHOCTHOMY
JIMIYy B COOTBETCTBUH C UX KOMIIETEHLIUEH.

7.3. KoH¢puaeHumaibHble CBEJEHMs, CTaBIIME HW3BECTHBIMHM JOJDKHOCTHBIM JIMIIAM
MAJIOY npu paccMoTpeHnn o0paleHnii rpax/iad, He MOTYT OBbITh MCTIOIB30BAaHBI BO BPEJl STHM
rpakJaHaM, B TOM YHUCII€, €CJIM OHU MOTYT IOBJI€Yb YILIEMJIEHUE YECTH U TOCTOMHCTBA IPaKJIaH.

7.4. OcHOBHBIMH TpeOOBaHMAMHU K KadyecTBY paccMOTpeHHs oOpamenuit B MAJIOY
SBIISIIOTCSL:

JIOCTOBEPHOCTh TMPEAOCTABISIEMON  3asBHTEISIM HMHPOPMAIMU O XOAEC PaCCMOTPCHHUS
oOpareHus;

YEeTKOCTh B U3JIOKEHUH HHPOPMALINH;
HOJTHOTa UH(OPMUPOBAHUS 3assBUTEINIEN O XO/1€ PACCMOTPEHUS 00palleHNUs;
HarJSITHOCTE (POPM MpeIocTaBIsieMOi nHpopMauu 00 aIMUHICTPATUBHBIX MPOLIEAYPaX;

yI0OCTBO W JOCTYIMHOCTh MOJIyueHHs] HH(DOPMAIMK 3asiBUTEISIMHA O MOPSIKE PACCMOTPEHUS
oOpareHu.

8. Nnble TpeGoBaHUs, B TOM YHC/e YYUTHIBAaKOLHe 0CO0eHHOCTH PadoThI €
0o0paleHUsAMH IPaKIaH B JIEKTPOHHOM (popme

8.1. 3agBUTENb UMEET BO3MOKHOCTD:
- noy4eHus uadopmanuu o padbote ¢ odbpamieHusIME Ha opuianbHoM caiite MAJIOY;

- MPEACTaBIATh JOKYMEHTHI B 3JIEKTPOHHOM BHJIE C HMCIOJb30BaHUEM O(PHUIMAIBLHOIO caiTa
MAJZOY.

9. JInunwlii npuem rpa:xkgad 8 MAZIOY
9.1. Opranu3anus JUYHOrO NpUEMa IpaxkiaH.

9.1.1. JIlmuHblii mpueM rpaxaaH ocymiectBisercs pykoogutereM MAJIOY wu ero
3aMecTUTeNeM (Jalee — PYKOBOJCTBO) B COOTBETCTBUM C TpaUKOM IIpHeMa TIpaxJaH,
YTBEPKACHHBIM pykoBoauteiaem MAJIOVY.

9.1.2. B ciydae obOpareHus rpaxaniHaa kK pykoBoactsy MAJIOY 1o cpouHOMy € TOUKH
3peHusi TrpakJaHMHa BONPOCY, TO TPUEM JIaHHOTO TpaKJaHWHA OCYIIECTBISETCS
MIPEJICTaBUTENIEM PYKOBOJCTBA B OyinKaiilliee BpeMs HE3aBUCHMO OT YTBEP)KJIEHHOTO rpaduka
nprema.

9.1.3. TIpadux mnpuema rpaxman pykoBoactBoM MAJIOY pa3memaercs Ha
odpunmansaoM caiite MAJIOVY u Ha nuadopmammonnom crenae MAJIOVY.

9.1.4. Tlpu nuyHOM TIpUEME TPAXIAHUH MPEABIBISAET JOKYMEHT, YIOCTOBEPSIIOLIUIN €ro
JUYHOCTH (TTACTIOPT, BOGHHBIN OWJIET, a TAaK)Ke WHBIC IOKYMEHTHI, YIOCTOBEPSIIONINE TUIHOCTD,
B COOTBETCTBUU C 3aKOHOJIaTeILCTBOM Poccuiickoit denepaiivn).



9.1.5. Bo BpeMsi JINYHOTO MTpHEMa rPpa)IaHUH JeJIaeT YCTHOE 3asiBIICHHUE JTUOO0 OCTaBIISET
MUCbMEHHOE OOpallleHHe MO CYLIECTBY 3a/JaBaéMbIX MM BOIIPOCOB, B TOM YHCIIE B IEJAX
IIPUHATHSI MEP 110 BOCCTAHOBJIEHUIO WJIM 3alllUTE €0 WM BOCIUTAHHUKOB HApyIIEHHBIX MpaB,
cBOOOJ M 3aKOHHBIX MHTEpPEecOB. MakcHUMalbHO JOIYCTUMOE BpeMs JIMYHOIO IpHeMa
IpaX<IaHWHA HE JI0JKHO MpeBbIIaTh 30 MUHYT.

9.1.6. YcTHbIe oOpanieHus TpaKJaHuHA PETUCTPUPYIOTCS. B ciydae, eciiu u3oKeHHbIe
B yCTHOM oOpamieHnu (akTbl B OOCTOSTENBCTBA SBJISIOTCS OYEBUJAHBIMH H HE TPEOYIOT
JIOTIOJIHUTEIBHON MPOBEPKU, OTBET HAa OOpalIeHHE C COTJIacUsl Ipa)<JIaHWHA MOXXET OBITh JIaH
YCTHO B XO/I€ JINYHOTO ITpremMa. B ocTanbHBIX Cilyyasix 1aeTcs MMCbMEHHBIA OTBET 10 CYIIECTBY
MIOCTABJICHHBIX B MUCbMEHHOM OOpaIlleHUH TPakJaHuHA BOIIPOCOB.

9.1.7. IluceMeHHbIe O0paIeHUs IPaX1aH, TPUHATHIC B X0€ IMYHOTO IpUeMa, OAIeKaT
PETUCTpAaLMK U PACCMOTPEHUIO B COOTBETCTBUN ¢ HAcTOSAIIMM [lonoxeHuemM.

9.1.8. Eciiu B Xole JMYHOIO IpUEMA BBISICHSETCS, UYTO PELIEHUE IOJHUMAEMBIX
IpaXJaHMHOM BOIIPOCOB He BXOAMUT B KommereHuuio MAJIOY, rpaxinaHuHy pa3bscHsAETCS,
KyZla ¥ B KAKOM TIOPSIJIKE €My CIIeZyeT OOpaTHThCS.

9.1.9. B xoz1e IMYHOr0 npremMa rpaxJIaHuHy MOXKET ObITh OTKa3aHO B PACCMOTPEHUH €r0
oOpalleHus, eclu eMy paHee ObUI JaH OTBET IO CYIIECTBY IIOCTABJIECHHBIX B OOpalleHUU
BOIIPOCOB.

9.1.10. KonTtposp 3a opraHuzanueil JUYHOTO IMpPHEMA M y4eT OOpalleHMil TpaxkaH,
pPacCMOTPEHHBIX Ha JMYHOM NpUEME B JOIIKOJIHLHOM 00pa30oBaTENbHOM YUPEKICHHU
OCYIIECTBISIOTCS YIOJTHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a palboTy ¢ 0OpamieHusMu
rpakaH.

9.1.11. VYder (perucrpamusi) yCTHBIX OOpamIeHUH TpaXKIaH W COACPNKAHHEC YCTHOTO
oOpallieHus 3aHOCATCS YIIOTHOMOYEHHBIM JHIIOM B JKypHan peructpanuu oopaiieHnid rpaxkian
Ha TUYHOM npueme (mpuiiokenure Nel), KOTOpbIi JOJIKEH OBITh IPOHYMEPOBAH, MPOITHYPOBAH
U CKPEIUJIEH MeYaThlo.

9.1.12. B oOs3arensHoM mnopsnke JKXypHan peructpauuu oOpallleHuil rpakaaH Ha
JMYHOM IIpUEME JIOJKEH BKJIF0YATh CICAYIOIINE Pa3/Ielibl:

naTta oOpalieHus;

@.1.0. oOparuBIerocs;

azpec paKTUYECKOro MPOKMBAHUS, KOHTAKTHbIE TeJe(OHBI, JJIEKTPOHHBIN aJipec;
TeMaTuKa o0palieHus;

@®.1.0. 1 T0JKHOCTH YIIOTHOMOUYEHHOTO 32 PACCMOTPEHHE;

pe3yJIbTaT paCCMOTPEHUS.

9.1.13. B ciyyae, ecnu ycTHble OOpalleHMs] IpaXKJAaH MPUHUMAIOTCS IO Telae(oHy,
3BOHUBIIMN MPEIYNPERITACTCS O TOM, YTO B LEIIX coOmroneHus TpedoBanuii deaepanbHOro
3akoHa oT 27 wmronga 2006 r. Ne 152-®3 «O mnepcoHanbHBIX AAHHBIX» Pa3roBOp € HUM
3alUCBIBAaETCs, a cojep)kaHue Oecellbl OTPaKEHO B XKYpHaje B COOTBETCTBUU C HACTOSILIMM
[Topsiakom U emMy JaroTcs YCTHBIE OTBETHI IO BOIIPOCaM, BXOAAINUM B komneteHuuo MAJIOY.

9.1.14. Peructpupyrorcsi yCTHbIe OOpallleHus TpaKIaH, MPUHATHIE MO TenedoHy, B
Kypuaine peructpanuu oOpaiieHuid TpakIaH Ha JUYHOM TTPUEME.

9.2. MakcuManbpHBId CPOK OXHIAHWS B OuUepend NpuU Tojadye oOpalieHus U Tpu
MOJTYYEHUH Pe3yJIbTaTa PpaCCMOTPEHUsI OOpaIIeHHs He IOJDKEH MpeBhImaTh 20 MUHYT.

9.3. TpeGoBaHMsI K MECTY OXKHJIAHUS U IpUEMa 3asiBUTEIEH.



9.3.1. Opranuzanus npuema rpakJaH OCYILECTBISETCS B CIIELHUAIBHO OTBEICHHOM
MECTE, YUUTHIBAIOIINM HEOOXOAUMOCTh 0OecreueHus: KOMGOPTHHIMU YCIOBUSIMHU 3asiBUTENCH U
JOJDKHOCTHBIX JIUII, B TOM YHKCIIE 00ECIIEYEHUsI BO3MOKHOCTH PEeaTU3alliy MIPaB HHBAINIOB.

9.3.2. Jlnsa oxupaHusi mpuema rpakJaHamMH, 3aroJHEHHS HEOOXOAMMBIX JOKYMEHTOB
OTBOJUTCSI MeCTO, OOOpYJIOBaHHOE CTOJIOM, CTYJIbsIMH, a TaKXe HEOOXOIUMBIMU
KaHLIETSIPCKUMU MPUHATICKHOCTIMU (7151 BO3MOXXHOCTU OPOPMIICHHUS JOKYMEHTOB).

9.3.3. Bxoa u nepeaBUKEHHUE 110 IOMEUIEHUSIM, B KOTOPBIX IIPOBOJNUTCS JINYHBINA IPUEM,
HE JIOJDKEH CO3/1aBaTh 3aTPYAHEHUH JUIS JIUII C OTPAaHMYCHHBIMU (PM3HYECKUMHU BO3MOKHOCTSIMU.

9.3.4. Mecto momyuyeHHs: MHPOPMALUU O PACCMOTPEHUH OOpamieHuit 00opyIyercs
MH(OPMAIIMOHHBIMHU CTCHJAMHU.

9.3.5. UudopmupoBanue 3asBuTeNeld B 4acTH (hakTa MOCTYIUICHHS OOpAIICHUs, €ro
BXOJAIIMX PETUCTPALMOHHBIX PEKBU3UTOB OCYIIECTBIACT yHOJIHOMOUYeHHOe juno MAJIOY,
OTBETCTBEHHOE 33 PETHCTPALNI0 00paeHUI TPaskK/IaH.

9.3.6. CnpaBouHbIC, CTaTUCTHYECKHE M aHAJIMTUYECKHE MaTepUajbl, Kacarolluecs
paccMOTpeHHsi OOpalleHUl TpaxaaH, pa3MeIIalTcs B  COOTBETCTBYIOIIEM  pasfele
odunmansHoro caiita MAJZIOVY.

9.3.7. Undopmanust o mpuemMe rpakiaH pazMeniaeTcs Ha MHGOPMAIIMOHHBIX CTEHJIAaX
MA/JIOY, a Takxe Ha opunmaasHoM caiite MAJIOY.

10. PaGoTa ¢ nucbMeHHBIMH 00OpaleHussMu rpaxaan B MAJIOY
10.1. TIpuém nuCbMEHHBIX OOpaIIeHU TpaXkaaH

10.1.1. Tlocrymaromue B MAJIOY mnucbMeHHble oOOpallleHus NPUHUMAIOTCA
YIIOJTHOMOYCHHBIM JIUIIOM, OTBETCTBCHHBIM 32 PETUCTPALINIO OOpAIICHUN TPaXKIaH.

10.1.2. B uensix obecneueHust 6€30MaCHOCTH NPH pabOTe C MUCbMEHHBIMU 00pallieHUsIMU
OHU TIOJJIEKAT OO0S3aTENFHOMY BCKPBITHIO W TPEIBApUTEILHOMY TPOCMOTpY. B ciryuae
BBISIBJIGHUS] ONACHBIX WJIM TOJ03PUTENbHBIX BJIOXKEHMH B KOHBepTe padoTa ¢ NMUChMEHHBIM
oOpalieHneM  TPUOCTAHABIMBACTCS  JIO  BBIICHEHHS  OOCTOSTENBCTB WM NPUHSITHSA
COOTBETCTBYIOLIIETO PELICHUs] YIMOJIHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 3a PETHCTPALUIO
oOpareHu# rpaxaaH.

10.1.3. IIpu npuemMe NTUCbMEHHBIX 0OpalleHHA:
MIPOBEPSETCs MPABUIBHOCTD aJPECHOCTH KOPPECIIOHIEHIIUY;
COPTUPYIOTCS TEJIETPAMMBI;

BCKPBIBAIOTCA KOHBCPTHI, TPOBEPACTCA HATMUIUEC B HUX JOKYMCHTOB (pa30pBaHHI)I€ JAOKYMCHTBI
HOI[KJ'ICI/IB&IOTCSI);

MOCTYIUBIIME C MUCHMOM JOKYMEHTHI (IIaclOpT, BOEHHBIH OWJIET, TPYAOBas KHIXKKa,
NEHCUOHHOE  yJIOCTOBEepeHHe, (oTtorpaduu © JApyrHue MNPWIOKEHUS K IHCbMY)
MOJIKAJIBIBAIOTCS TOJI CKPEMNKY IMOocie TEeKCTa MUChMa, 3aTeM IOJKaJIbIBaeTCsl KOHBEPT. B
cllyyae OTCYTCTBUS CaMOro TEKCTa MHCbMa paOOTHUKOM, TPUHUMAIOIIMM IIOYTY,
nojkanpiBaerca OnaHk ¢ TekcToM: «[lucbMeHHOro oOpalleHusi K ajpecary HeT», KOTOPBIi
IIpUJIAaraeTcs K KOHBEPTY;

IO BBISIBJIEHHBIM HapYIICHUSIM U HEJAOCTAaTKaM COCTAaBJISIFOTCS aKThl HA THChMa:

K KOTOPBIM MPUJIAraloTCs BIOKEHHbIE B KOHBEPTHI IEHEKHbIE 3HAKU, [IECHHbIE OyMaru u T.I1.;
Ha MHUChMa, MTPHU BCKPBITUH KOTOPBIX HE OOHAPYXKHUIIOCH OOpALICHHUS;
B KOHBEpTax KOTOPHIX OOHApYXHJIAach HeIOCTaya JOKYMEHTOB, YIOMHHAEMbIX aBTOPOM WM

BJIOKEHHOH B KOHBCPT OIMUCBIO JOKYMCHTOB.



AKT cOCTaBJIsIeTCsl B IBYX AK3EMIUISIpaX M MOJAMMUCHIBAECTCS YIMOIHOMOYEHHBIM JIUIIOM,
OTBETCTBEHHBIM 32 PErHCTpaINIo OOpallleHUI rpaskKaaH.

[Ipy 2TOM OAWH DHK3EMIUISIP aKTa IOCHUIACTCS OTIPABUTENIO0, BTOPOW MPUOOIIAETCS K
MOJIyYEHHBIM JOKYMEHTaM U TepeiaeTcs BMEeCTe C HUIMH Ha PaCCMOTpPEHHUE.

10.1.4. OmubouHo (He MO ajapecy) MPUCIAHHBIE NMUChMAa BO3BPAIIAIOTCS HA MOYTY
HEBCKPBITHIMH.

10.2. Peructpanus NMCbMEHHBIX 00paIleHU IpaX/iaH.

10.2.1. Peructpanust obpamieHuii rpaxaan, nocrynumux B MAJIOY, npousBoautcs
YIIOJTHOMOYEHHBIM JIUIIOM, OTBETCTBEHHBIM 32 PETHCTPAINI0 OOpAIEHUI IPpaXKIaH, B TCUCHUE
TpeX JHEH ¢ AaThl UX MOCTYILICHUSI.

10.2.2. Peructpanusi TUCbMEHHBIX 0OpaleHnid 1 00palieHuil rpax/iaH, TOCTYMUBIINX
[0 3JIEKTPOHHOW TII0YTE, OCYLIECTBIACTCS YINOJIHOMOYCHHBIM JIMIIOM, OTBETCTBEHHBIM 3a
peructpanuio oOpameHuid Tpak[aH, IyTeM BHECEHUS MTaHHBIX B JKypHanm perucrtpanuu
MUCbMEHHBIX OOpaleHuil rpaxaan (mpunoxenue Nel). Ha kaxaoM nucbMeHHOM 0OpalleHUH
MPOCTABIISIETCA JaTa PErUCTPALUU M PETUCTPAIIMOHHBIN HOMED.

10.2.3. B oGs3arenbHoM mnopsiike JKypHan perucrpaiuy MUCBMEHHBIX OOpalieHui
IpaX</1aH JOJHKEH BKIIIOYATh CIIEAYIOIINE Pa3/Ieybl:

- naTta oOpalieHus;

- ®.1.0. obparusmierocs;

- azpec paKTUYECKOro MPOKMBAHUS, KOHTAKTHBIE Tele(OHBI, DIEKTPOHHBIN aJipec;
- TeMaTuka oOparieHus;

- @®.1.0. 1 10JKHOCTH YIIOJTHOMOYEHHOTO 32 PACCMOTPEHUE;

- pe3yJbTaT pacCMOTPEHUS.

10.2.4. YIOJTHOMOYEHHOE JIMII0, OTBETCTBEHHOE 33 PETUCTPAIMIO OOpalleHui rpaXkaaH,
IIPU PETUCTPALUU TPOBEPSAIOT YCTAHOBJIEHHBIE PEKBU3WUTHI MHCbMa, HaJMYME YKa3aHHBIX
aBTOPOM BJIOKEHUH U puiiokeHui. [Ipu Heo6X0IMMOCTH POBEPSET NOCTYMUBIINE OOpaLICHUS
Ha TIOBTOPHOCTb.

10.2.5. IToBTopHBIMU cuMTarOTCsl oOpatieHus, nocrynusime B MAJ/IOY ot oxHoro u
TOTO € JIMIA 10 OJTHOMY U TOMY € BOIPOCY:

- C€CJIN 3a4BUTCIIb HC YAOBJICTBOPCH JaHHBIM €MY OTBCTOM I10 IIEPBOHAYAJIBHOMY 3as4ABJICHUIO.
He cumrarorcs IMOBTOPHBIMU

- o6pameHI/m OIHOTO U TOT'O K€ Jinlla, HO 110 pa3HbIM BOIIPOCAM;

- o6pameHH51, B KOTOPLIX COACPKATCA HOBBIC BOIIPOCHI UJIU JOIIOJHUTCIbHBIC CBECACHU .

10.2.6. Ecnu agpec OTCyTCTBYeT M Ha KOHBEpPTE, MU B TEKCTE€ OOpalleHus, Npu
OTIPENICICHUN pPErHoHa TPOXKUBAHHS 3asBUTENSl CIEAYeT PYKOBOJICTBOBATHCS JTaHHBIMH
MOYTOBOT'O LITEMIIEINS [0 MECTY OTIPABKH.

10.2.7. llpomeamye perucTpanyo 00paeHus rpakaaH B 3aBUCUMOCTH OT COJCPIKaHUS
BOIIPOCA B TOT € JIEHb HAMPABIIAIOTCS JUIsl pacCMOTpeHus: pykooautento MAJIOY.

[Ipu »TOM B 0a3e MaHHBIX JENAETCs OTMETKAa O HANpPAaBJICHWH OOpAIlECHUs TpakKIaHWHA Ha
paccMOTpEHHE.

10.3. PaccmoTpeHue MUCbMEHHBIX 00pallleHui Tpask/IaH.



10.3.1. Ilo mucrMeHHOMY OOpAIEHUIO U OOPALICHUIO, TOCTYUBIIEMY 110 AJIEKTPOHHOMN
MOYTE U MPUHATOMY K PACCMOTPEHHIO, TOJDKHO OBITh MPUHSITO OJJHO M3 CIEAYIOMINX PeIICHUH
o:

- IIPUHATHU K PACCMOTPECHUIO,

- nepeaaye Ha paCCMOTPEHHUE 3aMECTUTEIO PYKOBOIUTEIS IOUIKOILHOTO 00pa30BaTEIbHOTO
YUPEXKICHUS;

- HANPABJIEHUHU B IPYTUE OPraHU3aLMU U YUPEKICHHUS;

- MPUOOIIIEHNUH K paHee MOCTYIUBIIEMY OOpaIleHHUIO;

- COOOIIEHUY TPAKIAHUHY O HEBO3MOKHOCTH PACCMOTPEHUS €r0 O0paIeHIS;
- COOOIICHUY TPAXIAHUHY O TIPEKPAIICHUH MEPEITUCKH;

- cnucanuu «B nemoy.

10.3.2. O xone paboThl ¢ oOpalleHUs MU TPaXKAaH, MOCTYIMUBIIUM Ha pacCMOTPEHUE B
MAJIOY wu3 BBIIECTOALIETO OpraHa YIpaBlICHHs, B KOTOPBI OHH OBUIM HaIpaBJICHBI
HerocpeacTBeHHo wiH u3 Aamunuctpaiuu [Ipesunenra Poccuiickoit denepanuu, Anmnapara
[IpaButensctBa Poccuiickoit @enepannu, ['ocynapcrsennont Jymbr @enepanbaoro Codpanus
Poccuiickoit ®Denepanmn, CoBera @enepanuu DenepanpHoro CobOpanust Poccuiickoit
®enepaunn, OOmecTBeHHOM nanatel Poccuiickoit ®enepaunu, ['eHepanbHON MPOKYypaTypbl
Poccuiickoit @enepanyu, YIOJIHOMOUYEHHOTO IO MpaBaM yesioBeka B Poccuiickoit denepanuu,
YnonHomoueHHOro mo nmpaBaM pebeHka B Poccuiickoit ®epepanuu, MuHucTepcTBa
3npaBooxpanenus Poccuiickoii @enepannu, ¥ B3ThIE MU HA KOHTPOJIb, JOKJIAAbIBAETCS TUYHO
3aBeayromemy MAJIOY.

10.3.3. OOpaiienune TpaxaaHuHa, CoJep)Kailee O0XKaJIOBaHHWE PCIICHUN, IEHCTBHUH
(6e3meiicTBUSA) KOHKPETHBIX JOKHOCTHBIX JHIl U coTrpynHukoB MAJIOY He woxer
HaIpaBJATbCS 3TUM JOJDKHOCTHBIM JIMIAM M COTPYIHHUKAM JMJii PAacCCMOTPEHHs] M OTBETa
rpaxaaHvuHy. Eciii WcrmofHeHHWe NaHHOTO YCJIOBHS HEBO3MOXKHO, OOpaIlleHHe BO3BPAIIAETCS
TpaXJIaHUHY C pa3bACHEHHWEM €ro mpaBa O00XaJIOBaTh COOTBETCTBYIOLIUE PEIICHUS WU
neiicTBus (0e31eiicTBUE) B YCTAHOBICHHOM MOPSJKE B CY/I.

10.3.4. Bce oOpamenus, noctynuBmue B MAJIOY, mnomiexar o0s3aTelbHOMY
paccmoTpenuto. OOpareHue, B KOTOPOM COJEP)KaTCsl HEIEH3ypHBbIE MO0 OCKOpOUTEIhHBIC
BBIPQ)KEHUS, YTPO3bl )KU3HHU, 3/I0POBBI0 U UMYILECTBY J0JLKHOCTHOrO tuina MAJIOY, a takxke
YJICHOB €0 CEMbH, MOXET OBITh OCTaBJICHO 0€3 OTBETa MO CYIIECTBY IOCTABICHHBIX B HEM
BOIPOCOB C OJHOBPEMEHHBIM YBEJIOMIIEHHEM 3asBUTENS, HANpaBUBLIEro oOpalleHue, o
HE/IOMYCTHMOCTH 3JI0YTIOTPEOIICHHSI TPABOM.

10.4. ITonroroBKa OTBETOB HA MHUCHbMEHHBIE OOPAIIICHUS TPAKIaH.

10.4.1. TlpoekT oTBeTa TpaKJaHWHY, IMOATOTOBJICHHBIM JUIIOM, OTBETCTBEHHBIM 3a
UCIIOJIHEHUE TMOpy4eHUs (yKa3aHHOTO B TIOPYYEHHH PYKOBOIMTENsS), COTJIACOBBIBACTCS
3aBenyrommum MAJIOY.

10.4.2. OTBEeTCTBEHHOCTh 3a CBOEBPEMEHHOE, BCECTOPOHHEE M OOBEKTHBHOE
paccCMOTpeHHE OOpalieHuH B pPaBHON CTENMEHW HECYT BCE YyKa3aHHBIE B PE3OJIFOIHH
HUCIOJIHUTEIH.

10.4.3. OGpaieHus, MOCTYMUBIINE C MOMETKOM O CPOYHOCTHU JOCTaBKH: «Bpyuuth
HeMeAJIeHHO» WK «CpOYHO», pacCMAaTPUBAIOTCS HE3aMEINTENIBHO.

10.4.4. Tlepemaua oOpamieHuid TpakJaH OT OJHOTO COTPYAHUKA JPyromy
OCYUIECTBJISIETCS TOJBKO uyepe3 ynosHoMoueHHoe o MAJIOY, orBercTBeHHOE 3a
perucTpanuio oOparieHui rpaxaaH.



10.4.5. B cny4ae pa3HOIJIaCHil MEXIy COTPYAHHUKAMHU O MPHUHAICKHOCTA OOpaIeHUs
OKOHYATEJIbHOE PELICHHE MO 3TOMY BOINpocy npuHumaeTca 3aBenyrommM MAJIOY unu ero
3aMECTUTEIIEM.

10.4.6. OGpartieHre CUMTACTCs Pa3pEIICHHBIM, €CJIH PACCMOTPEHBI BCE TIOCTABJICHHBIC B
HEM BOTIPOCHI, MPUHATHI HEOOXOIUMBIC MEPHI U JIaH TUCHMEHHBIN OTBET.

10.4.7. B citydae, eciu TaHHBIX, YKa3aHHBIX B OOpAIleHUH, HEJOCTATOYHO ISl IPUHSATHS
OKOHYATEIILHOTO PEIICHHSI, 3alpalluBalOTCs HEOOXOAUMBIC MaTepHabl I 3aKIIOUCHUS WU
000CHOBAHHOTO MTPUHSATHS PEIICHHUS.

10.4.8. Pe3ynbTaThl pacCMOTpPEHUST OOpaIeHUs] COOOIIAIOTCS €r0 aBTOPY.

10.4.9. OtBer nomKeH OBITh KOHKPETHBIM, SICHBIM IO COJIEPKAHUI0, OOOCHOBAHHBIM H
OXBaThIBaTh BCE BOMPOCHI, IOCTABJICHHBIE B 00OpaICHUH.

10.4.10. Ecim mpockba, u3I0KEHHass B OOpAlICeHWH, HE MOXET OBbITh pa3pelieHa
MOJIOKUTEIIFHO, TO YKA3bIBACTCS, 10 KAKUM IIPUYHUHAM OHA HE MOXKET OBITh yIOBICTBOPCHA.

10.4.11. Ucnonnutens u JMIO, MNOJINUCABIIEE OTBET, HECYT OTBETCTBEHHOCTb 3a
MOJTHOTY, COJIEP’KaHKE, ICHOCTh U YETKOCTh M3JIOKEHUsSI CYTH OTBETA, JIOCTOBEPHOCTH CCHUIKU
Ha HOPMATHBHBIC AKTHI.

10.4.12. BHocuTh kakue-nuOO H3MEHEHHUs B COJAEpkKaHHE OTBeTa 0Oe€3 pa3peleHus
JOJPKHOCTHOTO JIMLIA, TTOANMCABILEro ero, 3apeiaercs.

10.4.13. OTBeThI Ha OOpalIeHUsI TPaXKIaH MOANUCKIBaeT 3aBenyromuii MAJIOY.

10.4.14. TloanuHHBIE MOKYMEHTHI (MACIOPTa, IUIUIOMBI, TPYIOBBIE KHUXKH U JIp.)
BO3BPAILAIOTCS 3asBUTEIIIO 3aKa3HBIM OTIpPaBJIeHHEM BMecTe ¢ oTBeToM. [Ipm 3TOM B OTBeTe
JOJKHBI OBITh TIEPEYHMCICHbl WX HAMMEHOBAaHUS M yKa3aHO oOllee KOJIMYECTBO JIMCTOB
MIPUIIOKEHHUS.

10.4.15. Tlpu paccMoTpeHuu oOpalieHHs HE JOINYyCKAaeTCs pasrialleHHe CBEICHUH,
COJIep KAIIMXCSl B OOPAIICHUH, a TAK)KE CBEJACHUMN, KACAIOIIMXCS YaCTHOW JKU3HU TPaXKJIaHUHA,
0e3 ero coryiacus.

10.4.16. He sBnsercss pasryiallleHMEM CBEICHHM, coJepKaluxcs B OOpalleHUH,
HampaBjiIeHUE IUCHbMEHHOIO OOpalleHusi B TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO
CaMOyInpaBJICHUSA WKW JOOJDKHOCTHOMY JIMIY, B KOMIICTCHIHMIO KOTOPBIX BXOJUT PCHICHUC
MIOCTaBJIEHHBIX B 00OpallleHH BOIPOCOB.

10.4.17. Vcxonamuil perucTpallMOHHBIM HOMEp OTBETa Ha oOparieHue GopMupyercs B
cooTBeTcTBYMOMIEH 6a3e nanubix MAJIOY.

10.4.18. Ilepen nepenauell OTBETOB 3asiBUTENISIM HA OTIPABKY YIIOJIHOMOUYEHHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy MO perucrpanuu oOpalleHHH TIpaxkJaH, IMpOBEpseT Haludue
HO)]HI/ICGI\/II, BHU3 Ha KOIIMIAX OTBETOB, COOTBCTCTBUEC U HAJIUYHC HpHHO)KeHHﬁ, YKa3aHHBIX B
OTBETE, MPABWJIBHOCTh HAMHUCAHUS HHAEKCAa IOYTOBOTO OTHENEHUus, ajapeca, (aMWInud u
WHUIIMAJIOB KOPPECIIOHICHTA ¥ HCXOSIIET0 HOMepa IMUChMa.

10.4.19. OdopmieHHble HaJUIekKaAUM 00pa30M OTBETHI IEPEAAIOTCS YIIOTHOMOYEHHOMY
muny MAJIOY, OTBETCTBEHHOMY 3a pacChUIKY MOYTHI, JUIS OTIPABKU aJpecaraM IOYTOBBIM
OTIIPaBJICHUEM.

10.4.20. OtBer Ha oOpamenue, nocrynusiiee B MAJIOY B dopme 31€KTpOHHOTO
JOKYMEHTA, HalpaBiIsIeTCsl YIOJIHOMOYEHHBIM JIMIIOM B (hOpMe 3JIEKTPOHHOTO JIOKyMEHTa IO
aZipecy HSJIEKTPOHHOM IOYTHI, yKa3aHHOMY B OOpalleHWH, WJIM B NHUCbMEHHOH (opme 1o
MIOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIlleHUN.



10.4.21. Marepuaibsl UCIIOTHEHHOTO OOpAIeHNs C BU3OBOW KOMHKEH OTBETa 3asBUTEIIO
(bopmHpyOTCS B Jiefla YIOJIHOMOYEHHBIM JIMIIOM, OTBETCTBEHHOM 3a JAEJIONpPOU3BOJACTBO, B
COOTBETCTBUM C HOMEHKJIATYPOH /€.

10.4.22. Y1OTHOMOYEHHOE JIMII0, OTBETCTBEHHOE 3a HMH(POPMAIMOHHO-TEXHHYECKOE
oOecrieueHre, OCYIIECTBISICT aJMUHUCTPHPOBAHUE U  COMPOBOXKIEHUE IMPOTPAMMHOTO
obecrieueHurs 0a3pl JaHHBIX 110 pabOTe C OOPAIICHUSIMH TPAXKIaH.

10.4.23. Odopmnenne gen Jii apXUBHOTO XpaHEHHS OOpallleHH TrpakIaH
OCYIIECTBIISICTCS B COOTBETCTBHH C TPEOOBAHHUSAMH JICIIONTPON3BO/ICTBA.

11. Pe3yabTaTrhl paccMOTPEeHUs 00pallleHUil TPakIaH

11.1. KoneunblMH pe3ylnbTaTaMyd TPEAOCTABICHHUS PACCMOTPEHHUS OOpaIICHUs
SBJISIOTCSL:

- OTBET Ha BCE MMOCTABIICHHBIE B 0OpamieHuu (YCTHOM, B TUCbMEHHOU (Gopme Hiu B popme
3JIEKTPOHHOTO JJOKYMEHTA) BOIIPOCH MJIM YBEJIOMJICHHE O MEpeajpecoBaHUU OOpalleHus B
COOTBETCTBYIOILYIO OPraHU3AIMI0 WIK OpraH, B KOMIIETEHIMIO KOTOPOr0 BXOJUT PELICHHUE
IOCTaBJIEHHBIX B 00pallleHMH BOIPOCOB;

OTKa3 B paccMOTpeHHH oOpamieHus (YCTHOTO, B NUChbMEHHOH (opme mimm B (opme
9JIEKTPOHHOTO JIOKYMEHTA) C U3JI0KEHUEM IIPUYMH OTKa3a.

11.2. IIponenypa paccMOTpeHHs 00OpaleHNs 3aBEPIIACTCS TyTeM HaIlpaBJICHHs OTBETA
WIA OTKa3a IO CYIIECTBY OOpalleHMs 3asBUTEIS U IOJy4eHHs IpakJIaHUHOM pe3ysbTaTa
paccMOTpeHHsl 00pallleHrs B MUCbMEHHON WM YCTHOU (opme, Wi B QopMeE 3IEKTPOHHOTO
JOKYMEHTA (CKaHUPOBAHHOMN KOMUU JIOKYMEHTA € IOJMHUCHIO YIIOJIHOMOYEHHOTO JIMLIA).

12. Anaym3 oOpamennii, nocrynusmux 8 Mb/10Y

12.1. [lo pe3synabraram paboOThl C OOpalleHUSMH TpaxJaaH (HOpMHUPYETCSs OTYET C
pa30MBKON Ha MUCHbMEHHBIE U YCTHbIE 0OpalleHHs], 10 BUAAM U TUIIaM OOpaIleHHH.

12.2. B uensix MOATOTOBKM M TPOBENEHUS MEPONPUITHH IO YCTPAHEHUIO INPUYUH,
MOPOKAAIOLUMX OOOCHOBAaHHBIE >KAJIOOBI TpakJaH, YMOJHOMOUYEHHOE JOJKHOCTHOE JIMIO
MA/JIOY ocyIecTBIAIOT y4eT U aHalu3 OOpalieHui IpakJaH, MOCTYIMUBIINX B JIOIIKOJIBHOE
00pa3oBaTeNbHOE YUPEXKICHHE.

12.3. Ynonnomouennsle suna MAJIOY obecneunBaioT y4yeT W aHalu3 BONPOCOB,
COJIep KALIMXCS B 00OpaIleHUsAX IPakaH, B TOM YHCIIE aHATIU3 CIEAYIOIMINX JaHHbBIX:

- KOJIMYECTBO U XapaKTep PAaCCMOTPEHHBIX OOpallleHU rpak/iaH;

- KOJIMYECTBO U XapaKTep PEUICHHUH, IPUHATHIX TI0 OOPAIEHUSM IPaKIaH B IPEaeIax ux
MMOJTHOMOYH;

- KOJIMYECTBO M XapakTep CyAEeOHBIX CIOPOB C TpaKAaHAMH, a TAKKE CBEJIEHHUS O
MIPUHSTHIX 110 HUM CY/1€OHBIX PELICHUSIX.

VYnonnomouennsle auna MAJIOY  opraHums3yloT y4eT W aHaJIM3 BOIPOCOB U
ITOATOTABIMBAIOT MPEIOKEHNs, HAlIPABJICHHbIE HA YCTPAHEHUE HETOCTATKOB.

12.4. OTBETCTBEHHOE JHIIO0 3a OPraHU3alri0 PadOTHl C OOpALIEHUSMU TPAXKIAH B
MAJIOY o00606maer pe3ynabTaThl aHajdu3a oOOpalleHWHd TpaXKgaH IO UWTOTaM Trojaa |
MOATOTABIIMBAET CTATUCTUYECKUIT OTYET U COOTBETCTBYIOIIYIO AaHATUTUYECKYIO 3aMHCKY.

13. Opranusanusi KOHTPOJIA 3a ucnoHeHueM Ilopsaka



13.1. KoHTpoib 32 paccMOTpeHHEM 00pallieHruil OCYIIEeCTBISETCS B ETIX 00eCcIIeueHus
CBOCBPEMEHHOTO M KayeCTBEHHOI'O WCIIOJIHEHUSI MOpPYYEHUH MO0 OOpalleHus M Tpaxk/aH,
MPUHATHAS ONEPATHUBHBIX MEpP MO CBOEBPEMEHHOMY BBISIBJICHUIO W YCTPAHEHUIO NPUYUH
HapylIeHus TpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB TIpaKIaH, aHallu3a COJIepKaHUs
MOCTYMAOUINX O0pPAIIeHNH, X0/1a U PE3YJIbTATOB PA0OTHI C OOpAIICHUSMH.

13.2. KoHTpoIb 32 UCIIOJIHEHHEM OOpAICeHUH Tpak/iaH BKIIOYALT:
- MMOCTAaHOBKY TIOPYYEHUH 110 UCTIOJTHEHHUIO OOpaIeHH Ha KOHTPOJIb;
- cOop u 00paboTKy HH(POPMAILIMK O XOJI€ PACCMOTPEHUST 0OpaIeHUH;

- TOATOTOBKY OIIEPATUBHBIX 3aPOCOB HCIOJHUTEISIM O XOJE€ M COCTOSHUM MCIOJHEHUS
MOpYyUYEHUH 10 0OpalleHUsIM;

- MOJITOTOBKY M 0000IIEHNE TAaHHBIX O COJCPKAHUU M CPOKAX UCIIOJHEHHS MOPYYCHHUN 10
oOpalIeHusAM I'pakJaH;

- CHSITHE OOpaleHUI ¢ KOHTPOJISL.

13.3. Opranuzanys KOHTPOJISI 3a CBOEBPEMEHHBIM M TOJIHBIM PAaCCMOTPEHUEM
oOpaleHuil TpakIaH OCYIIECTBISETCS OTBETCTBEHHBIM JIMIIOM 32 OPTraHU3alUI0 PadOTHI C
obOpanieHusMu rpaxaad B MAJIOY.

13.4. Ynonnomouennoe o MAJIOY, oTBETCTBEHHOE 3a perucTpanuio oOpalieHui
IpaXkJaH, OCYLIECTBISET OCOOBI KOHTPOJIb 32 MCIOJIHEHHEM OOpalleHWH, MOCTYNUBLIMX B
MAJIOY wu3 opraHoB ymnpasieHHs OOpa3oBaHHWEM, HMHBIX OpPraHOB BJACTH C KOHTPOJEM
UCIIOJHEHUS, a TAK)KE OCYLECTBIISIET BHIOOPOUHBIA KOHTPOJIb UCIIOJHEHHUS JIIOOBIX 00pallieHuil,
noctynuBmux Ha paccmorpenue B MAJIOY B COOTBETCTBUM C MOPYYEHUEM 3aBEIYIOLIETO
MAZOY.

13.5. JlaToii CHATHS C KOHTPOJIS SABJISETCS AaTa OTIPABICHHUS OKOHYATEJIbHOIO OTBETA
3asBUTEIIIO U B KOHTPOJIMPYIOLIUI OpraH.

13.6. OOpaieHusi, Ha KOTOpbIE JAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJS HE
CHMMAIOTCSI.

13.7. YIoI1HOMOUYEHHOE JIMI0, OTBETCTBEHHOE 32 PETUCTPALNI0 OOpallleHul rpaxaaH,
ONEPATUBHO MPEJCTABISAET HMH(pOpMAIMIO 00 OOpaILIEeHHAX, CPOK PACCMOTPEHMS KOTOPBIX
UCTeKaeT B Omipkaile ceMb JHEW OTBETCTBEHHOMY JIMIy 3a OpraHM3alMio padoThl C
obpamieHusmu rpaxaad B MAJI0OY, 3aenyromemy MAJIOY.

13.8. OTBeTCTBEHHOE JMIIO0 3a OpraHu3aluio padoThl ¢ OOpALEHUSMU TpaXKIAaH B
MAJIOV npezacraiser nHGpopMaruo 06 0OpalieHusX, CPOK UCIIOJIHEHHsI KOTOPhIX UCTEK (He
MO3/[HEE CIICAYIONMIETO JHS TIOCIe YKa3aHHOTO CpPOKa) HEIOCPEICTBEHHO 3aBEIyIOIIEMY
MAJIOVY.

13.9. JluuHas OTBETCTBEHHOCTh 3a WCIIOJIHEHHWE OOpalleHud B YCTaHOBJICHHbBIE
3akoHoAarenscTBOM Poccuiickoit deneparnn cpokn Boznaraercs Ha 3aseayromero MAJIOVY.

13.10. OcHoBanueM i1 TpPOBEAEHUS BHYTPEHHEH MpoBepkH (CIyxkeOHOro
paccieoBaHus) 10 BOIIpocaM padoThl ¢ OOPAIEHUSAMU TPaKIaH SBISIOTCS:

- HUCTCUCHHUEC CpOKa NCITOJTHCHUA 06paHIGHI/I$I;

- noctyruienue B MAJIOY oOpamennii u 3asBIeHMH Tpaxk[JaH, OPUAWYECKUX JIHIL,
MHAUBUAYAJIbHBIX NPEANPUHUMATENEH, HHPOpPMAIIMK OT OPraHOB rOCYAapCTBEHHOM BIIACTH,
OpPraHOB MECTHOT'O CaMOYIPAaBJIEHMS, U3 CPEACTB MAcCOBOH MH(OpPMALUU O HapyLUIEHUU
3aKOHOJATEIbCTBA O PACCMOTPEHNH OOpAIEHUH IPaX/iaH.

13.11. Hapymenus ycraHoBieHHoro IlojoxeHnuss paccMoTpeHus —OOpalleHHH,
HETPAaBOMEPHBII OTKa3 B WX TpUEMe, 3aTSATHBaHHE CPOKOB PACCMOTPEHHUs OOpalleHui, MX



HEOOBEKTUBHOE pa3dupaTenbCTBO, IPUHSATHE HEOOOCHOBAHHBIX, HapyLIAIUX
3aKkoHoJaTenbCcTBO Poccuiickoin dDepepanuy  pelIeHU, MPEIOCTAaBICHUE HEIOCTOBEPHOU
nH(pOpMaIINY, pa3riIalieHue CBEJICHUN O YaCTHOM JKMU3HU TPakJIaHWHA BIEKYT B OTHOIICHUU
BHHOBHBIX  JOJDKHOCTHBIX  juil  MAJIOY  OTBETCTBEHHOCTH B COOTBETCTBHH  C
3aKkoHoarenbcTBOM Pocculickon denepanuu.

13.12. I'paxknane, ux oObEIMHEHUS W OpPTraHU3AIMU, OOPATUBIIMECS B YCTAHOBJICHHOM
3akoHOJaTenbCTBOM mopsake B MAJIOY, umeroT mpaBo Ha JrOObIe IMPEIyCMOTPEHHBIC
JEHCTBYIOIUM 3aKOHOIATEIBLCTBOM (POPMBI KOHTPOJIS 32 AesTebHOCThI0O MAJIOY mo paboTe ¢
oOpaleHus MU Tpak/iaH.



ITpunoxxenne Nel

ZKypHaJ perucTpauum JMYHBLIX U NHCbMEHHBIX 00palieHuii rpakiaan

Ne nara ®.1.0 Anpec Tewma- ®.1.0.n Pesynbra
n/n | oOparmie . (akTHYECKOro THKa JOJDKHOCTh T
* -HUs o0OpaTuB MIPOKUBAHUS, oOpaiue YIIOJIHOMOYE paccMoTpe
-IIEeTOC -HUSA H-HOTO 3a -HUS
KOHTAKTHBIE
aCCMOTpEHH
TeseOHbI p p
e
(37IEKTPOHHBI
i aapec)

*PerucTpalliOHHBI HOMEP COCTOMT M3 MOPSIKOBOIO HOMEpa OOpalieHHs TpakIaHWHA U
oykB "YO" (yctHoe oOparienue) win «[10» (mucbMeHHOe o0palleHue).

Hampumep: 1-YO, 2-I10 u 1.1.
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